
SSWR	2021	Virtual	Conference	Guidelines	for	Moderators	of	Concurrent	
Grouped	Oral	Paper	Sessions	

During the live conference session, grouped paper presentations should last no longer than 5 minutes each 
and use no more than 3 slides.  The moderator’s introductions and framing of the session would ideally be 
no more than 5 minutes, so that the remainder of the session will be reserved for audience interaction. 

Guidelines for Paper Presenters 

Each paper presenter will have five minutes to present their work during the live session.  The following 
format is suggested as it has been found to work in other virtual conference formats. 

 Organization: Begin with a one-minute overview summary of the paper that includes the central 
question addressed and the major conclusions. 

 Explanation: Follow with the reasons listeners ought to accept the paper’s conclusions: the 
underlying theory, description of the evidence, methodological defense of the evidence, and when 
relevant, a connection to (and improvement upon) existing interventions, policies, and practices. 

 Use of Slides: Each presenter will be allotted three slides during the session, and each should be 
displayed long enough for viewers to actually comprehend the message they are supposed to convey. 
For easiest viewing, slides should utilize charts/tables whenever possible and font sizes should be no 
smaller than 18 points. Slides should serve as an aid but should not be read from directly. 

Guidelines for Session Moderators  

The moderator can be critical to the success of a session. The principal challenge for the moderator is to 
keep the pace brisk so as to allow all presenters to speak and still allow time for attendee participation and 
discussion. SSWR asks moderators to do the following: 

 Before the conference: Connect with presenters to coordinate the timing and session organization. To 
learn more about the session you are moderating, please go to the online program schedule 
(https://sswr.confex.com/sswr/2021/webprogram/meeting.html), look for your session, and view the 
papers within the session. To contact the individual presenters, click on the paper and retrieve their 
email by clicking on their name. If their name is not hyperlinked, you may either find their email 
from their university’s website or email info@sswr.org.  

 During the session:  
o Plan to arrive 10 minutes early to the Zoom meeting room before the session starts so that 

you have time to introduce yourself to the other presenters and remind them of the guidelines 
for presentation, especially time limits. 

o Introduce the session presenters. The session title and each author’s name, paper title, and 
affiliation are listed in the program for your reference. 

o Serve as Zoom Meeting host by monitoring the Chat feature for questions 
o Track time of each participant, ensuring the session runs smoothly. Each presenter should be 

allowed roughly 5 minutes depending on the number of papers scheduled for your particular 
session. In most cases this should leave 20 minutes or so for questions and discussion at the 
end of the session.  Explain to the presenters how you will indicate that they are approaching 
the end of their time, e.g., send a private chat reminder, find a pause in their presentation. It 
may be a bit uncomfortable, but please don’t be shy about helping your colleagues be aware 
of when they need to stop. Your audience (and other presenters) will be eternally grateful. 

o After the last presentation, please moderate the questions from the audience that come in 
through the Chat feature and facilitate the discussion. 



o Each Zoom meeting room will have a volunteer student monitor who will assist with 
audiovisual equipment issues by notifying the virtual conference vendor’s technical staff. The 
volunteer student monitor will be asked to identify themselves at the beginning of the session 
in the Chat feature. 

o Request that all participants disable their video cameras and microphone during the session. 
o Close by thanking participants for coming and encourage them to complete the online 

evaluation form which will be available on the SSWR webpage at the conclusion of the 
conference. 


